THE CABINET

the Secretary in drafting Cabinet minutes to avoid any reference to
opinions expressed by any individual and to limit the minutes as
narrowly as possible to the actual decision agreed to. This is done by
referring to and summarising the document or documents on which the
Cabinet is asked to make a decision, by setting out the substance of any
statement of fact made by a minister, by indicating the general nature
of the arguments urged in the course of the discussion (without men-
tioning any names), and by setting out in full the decisions. Thus, the
minute of a discussion as to the attitude of the British Government to
a dispute between Arcadia and Ruritania might be in the following
form:

6. Arcado-Ruritanian Dispute

The Cabinet considered a memorandum on the Arcado-Ruritanian
Dispute by the Secretary of State for Foreign Affairs and a memo-
randum by the Secretary of State for Commonwealth Relations on the
attitude of the other members of the Commonwealth, from which it
appeared that:

2.   ...

The Minister of Defence stated that-----It was argued on the one hand

that...; and on the other that....
It was agreed that:

1.   ...

2.   ...

These minutes are drafted by the Secretary on the basis of notes
which he personally takes in the Cabinet. There can no longer be any
doubt as to what the decisions are because, as Mr Austen Chamberlain
said in 1922, if the decision were not clear the Secretary would ask,
'What have I to record^' The minutes are drafted as soon as possible
after the conclusion of the meeting. One copy is sent to the Queen and
other copies go to the ministers, whether they are members of the
Cabinet or not. The Law Officers receive copies of such conclusions as
concern them.1

1 Occasionally the Queen's permission may be obtained for Cabinet minutes to be
sent to other persons: e.g. to Mr Neville Chamberlain after his resignation owing to
ill-health in 1940.
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